User Manual - Traction Loco Controller CRIS

Staff

In this Section user can Add/View/Update/Delete the required staff for TLC operations.

User Management ~

Roles
Staff
Users
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a. Add Staff:

» Click on "Staff" sub menu under "User Management" side menu.
» "Managing Staff" screen is displayed along with "Add Staff" link.

Managing Staff

Add Staff
Section Employee Token Status Designation
TLCNDLSAdmin v | Active v | --All-- v e |
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» Click on "Add Staff" link, "Add Staff" screen is displayed.
» User can submit the mandatory details to add new staff,

> Click on m button to save the details.
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Add Staff

First Name vijay Middle Name

Gender Mr h Blood Group
Qualification PF Number ]
RU Id S Mobile Number 7412589¢€
Phone Number 9282465464 Phone Number(Alternate) S
Token 123 Email ID

DoJ 05/02/2022| ) Section CONTROL ~
Category Others ~ Designation JE ~
Access Type None v Status Active ~
Present Address ‘ P
Click here for same Address O

kN

Permanent Address

Description

3,
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b. View Staff:

» Click on "Staff" sub menu under "User Management" side menu.
» "Managing Staff" screen is displayed.
» On providing the filter options like Section, Employee, Status, Token ,

Designation, click on button.

» The Staff details will be generated in a tabular format as shown in the below
image.

Managing Staff

Add Staff

[5ection Employee Token Status Designation
[Active v |[=All- NN
Shovring 1 Records Out of 1
Employee Name Designation PF Number Mobile No Blood Group
1 - TLC HDLS Admin TLCNDLSAdmin ADMIN (COMP) - - NA Active
1
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c. Update Staff:

» By clicking on the Employee Name link in "Managing Staff" screen, user will
be navigated to "Update Staff" Screen.

» In this screen, user can update the necessary fields and documents can be
loaded by choosing the file and clicking on button.

> Later clickon =20 button to save the details.

Update Staff

First Name TLC Middle Name NDLS

Last Name Admin DoB 02/01/2014 5|
Gender Mr v Blood Group
Qualification Graduate PF Number D
PAN Number Aadhar No S
RU Id Mobile Number E
Phone Number Phone Number(Alternate)

i

Token Email ID
DoJ T Section TLCNDLSAdm v| | Choose File |No fi...osen
Category Artisan Designation ADMIN (COMF + Upload
Access Type Thumb Status Active v
Present Address ‘
y:
a

Click here for same Address

b

e |

Permanent Address

Description
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d. Update Employee Status:

» By clicking on the Token link in "Managing Staff" screen, "Update Employee
Status" page is popped up.

> Select date, Status and enter the Remarks.

Now click on 5250 button to save the details.

Hence the Status of the employee will be changed accordingly.

vV V
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Managing Staff

Emp.Id : --
|s==E=n Date 28/10/2022 10 7] o
TLCNDLSAdmin : V| e |

Status Active v

Showing 1 Records Out of 1|
Remarks acrtive

Designation PF Number Mobile No Blood Group Status DoJ
1@ - ADMIN (COMP) - - NA Active -
1
|
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In this Section user can View the TLC staff details such as Name, Section, Designation,
Mobile Number, Status and PF Number.

»  Click on "Staff" sub menu under "User Management" side menu.
» "View Staff" screen is displayed.
» On providing the filter options like Section, Employee, Status, Token , Designation,

click on button.

» The Staff details will be generated in a tabular format as shown in the below image.

Managing Staff

Add Staff

Section Employee Token Status Designation

~All~ v Active o[ ~All- N

Showing 20 Records Out of
S.No = Token Employee Name Section Designation PF Number Mobile No Blood Group Status DoJ |

1 = Ajay Galyan CONTROL TLC/Goods - 9717635251 NA Active 08/05/2013
2 - Ajay Yadav CONTROL TLC/Holding = 9719635410 NA Active 14/05/2010
3 - Anil Kumar Gupta CONTROL TLC/Mail - 9717632459 NA Active 14/05/2012
4 = Dinesh Kumar CONTROL TLC/Computer - 9717632558 NA Active 17/05/2011
5 - Girish Kumar CONTROL TLC/Computer - 9717635302 NA Active 10/05/2012
6 M M Srivastav CONTROL TLC/Holding = 9717632272 NA Active 17/05/2012
7 Manish Jain CONTROL TLC/Mail 03084000 9717635255 0+ Active 22/05/2014
8 Manish Kumar CONTROL TLC/Computer = 9717635501 NA Active 05/05/2011
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