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» Click on "Notes" side menu and select " Inbox" navigation

menu.
> "Inbox " page is displayed as below.

Hews Draft Sent
Notes-Inbox
Subject From To

TH]| 10/08/2022 TH| co

> Enter all the details such as Loco, From, Today dates and Click

on Go Option.
]
Notes-Inbox
Subject From To
T 10108/2022 3
Showing 1 Record(s) Out of

1 ELS TKD Admin /TKDAdmin abnormality required 10/08/2022 18:01 [X]

» Click on Subject link to send the Note.
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Note Details

Message Details

|| 2 cesion [ T ma|

Save Noy

From: ELS TKD Admin /TKDAdmin
To: Arjun Kumar/M3HR
(=3 Adesh Gupta/M2HR
Subject: abnormality required
Description: check jobeards
Attachment:
Regly Forward
HED | B | =T V] [Fenem W]B LU x xS G EEEE SR 4 X ed a0

» Click on Reply link to Reply/copy the note to any person.

Note Details

Mezzage Details

[| g oo | v |

From: ELS TKD Admin [TKDAdmin
To: Arjun KumariM3HR
Cc: Adesh Gupta/MZHR
Subject: abnormality required
Description: check jobcards
artachment:
Ragly Eorward

To ELS TKD Admin /TKDAdmin
Cc idesh Gupta { MZHR
Subject abnormality requir
attachment Choose File | Mo file chosen
Description

e s a A | Erars bAamxoedEn

chack jobeards

Send||Discard || Save No|

» Click on Forward link to Forward the Note.
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[Message Details

From:
To:
cc:

Subject:

Description:
attachment:

To
(ed

Subject
[Attachment

Description

ELS TKD Admin [TKDAdmin
Arjun Kumar/M3HR
Adesh Gupta/MZHR
abnormality required

check jobeards

Forward

abmormality requin

Choose File |No file chosen

chack jobeards

P E]m‘

m Discard | | Save Noy

Date: 10/08/2022 18:01

A\

Enter all the necessary details and click on mbutton to
save the Note

Successful message is displayed and the given information as
saved successfully.

Click on Send button.

Successful message is displayed and the given information as sent
successfully.
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