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Inbox

» Click on "Notes" side menu and select "Inbox" navigation menu.
» "Inbox" page is displayed as below.

HNews Draft Sent

Notes-Inbox

Subject From To

7E 29/09/2022 T oo

» Enter all the details such as Loco, From, Today dates and Click on Go
Option.

Mew | ‘ Draft ‘ ‘ Sent ‘

Notes-Inbox

Subject From To
‘ ” |E|‘29!09!2022 |E|| Go |
L) Dalates
1 ELSLGDAdmin/LGDAdmin SLAM 29/09/2022 17:45 (%]

» Click on Subject link to send the Note.
Note Details
Message Details Date: 29/09/2022 17:45
From: ELSLGDAdmMIn/LGDAdmIn
To: ELSLGDAdmIn/LGDAdmIn
Ce:
Subject: SLAM
Description: SLAM
Attachment:

Reply. Forward

i [Font ~ | [ 5ize || Calor ~ || [ Highlight VBIux’m&#%%%%iziiiﬁ‘#l&%ﬁxfj{*aljﬂ:!!

[ oz oo TR

|Send | Discard||Save No|
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» Click on Reply link to Reply/copy the note to any person.

Note Details

Message Details Date: 29/09/2022 17:45

From: ELSLGDAdmin/LGDAdmiIn
To: ELSLGDAdmin/LGDAdmin

Ce:
Subject: SLAM

Description: SLAM
Attachment:
Reply. Forward

To ELSLGDAdmin/LGDAdmin
Cc |

suje
Attachment Choose File | No file chosen

Description

i [Font v || size v || Calor v| [Highight ~|B F U x' x, = === 4 4 mX 9 o 4] :1!

SLAM

Lagoeson [EI

|Send||Discard| | Save No

> Click on Forward link to Forward the Note.
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Note Details

Message Details Date: 20/00/2022 1745

From: ELSLGDAdmIn/LGDAdmIn

To: ELSLGDAdmIn/LGDAdmIn
Ce:

Subject: SLAM

Description: SLAM
Attachment:
Reply. Forward

To |
Cc |

sujet
Attachment Choose File | No file chosen

Description

~ || zize v || calor ~ || [ Highlight

SLAM

|Send| Discard | Save Nol

=40 Ubutton to save the

» Enter all the necessary details and click on
Note

» Successful message is displayed and the given information as saved
successfully.

» Click on Send button.

» Successful message is displayed and the given information as sent successfully.
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