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DOCUMENTS 

Various Action Plans are uploaded by the user in this Page so that they are 
accessible to other Sections and can be referred while carrying out any maintenance 
tasks. 

 

a. Add Action Plans: 
 Click on "Action Plans" sub menu under "Documents" navigation menu. 
 "View Action Plans" Page is shown with "Add Action Plans" link. 

 

View action plan - 

 Click on "Add Action Plans" link, to upload the Action Plans document. 
 Application shows “ New Action Plan’’ Page. 
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New action Plans - 

 Fill all the mandatory fields, click on  button to locate the action 
plans document. 

 Click on  button to upload the document. Application shows 
"Uploaded successfully " message. 

 The action plans are saved and the document is uploaded. 

b. View Action Plans: 
 Click on Action plans under documents 
 View action plans screen displays. 
 Click on Go option. 
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